GLAD

Development Intern/Administrative Opportunity

Gay & Lesbian Advocates & Defenders (GLAD) is New England’s leading legal rights organization dedicated to ending discrimination based on sexual orientation, HIV status and gender identity and expression.  

The Development Department is looking for an intern to help raise the funds that enable GLAD to meet our mission of ending LGBT and HIV discrimination.  This is a great opportunity for someone who wants to have an impact on these issues in a very practical way.  Join us and gain valuable experience in non-profit fundraising and development.
Responsibilities/opportunities include:  

· Assist with mailings

· Draft correspondence to donors

· Fundraising solicitations

· Conduct prospect research

· Assist with donor receptions and fundraisers

· Data entry and management
The opportunity to take a leadership role on a project is possible depending on experience and hours of availability.

Training and supervision will be provided.  Dress code is casual.

Hours & Compensation
Intern positions are full or part-time for a semester or full year and unpaid.

Interns who work 20+ hours per week will be reimbursed for a monthly T pass.
Location

T-accessible—between Park Street and Downtown Crossing

Please send a resume and cover letter to:

Lindsey Cimochowski
GLAD

30 Winter Street, Suite 800

Boston, MA 02108

Email: lcimochowski@glad.org
August 2010
